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<<Date>>
MEMORANDUM FOR RECORD

FROM: CC

Subject:  Approval for use of POV for <<individual’s name & CAPID>>
Per CAPR 77-1, Section 1-8 (b) dated 26 Dec 12 (including change 1), the individual indicated is authorized to use personally-owned vehicle (POV) for Civil Air Patrol activities and/or missions when adequate corporate-owned vehicles (COVs) are not available for such use.
This authorization is for the following vehicle, which has been verified as insured, and registered (therefore in compliance with state inspection, if applicable):
<<Vehicle information – Include Year, Make, Model, and License Plate Number>>

This authorization does not include non-member passengers.   
This authorization expires on <<insert date – 12 months max>> or upon expiration/suspension of member’s insurance/registration/license, whichever occurs first.
Sincerely,

<<Your signature>>

<<Your typed name>>, <<Grade>>, CAP
<<Your squadron name>> Commander
Civil Air Patrol

